
Tell Your Story: Resumes
Prep for Orientation Program 2025

MBA Career Management Group



● Selfcare 
● Step-up/Step-back
● Be Open-minded
● Be brave and vulnerable
● Confidentiality
● Rename to add your pronouns or phonetic spelling
● Be present, video on if you’re able

Community Agreements



OP Logistics Update
❏ Haas Pre-Op Survey - Should Already Be Done!
❏ Register for OP by May 5
❏ TravelBank access (Register & sign OP From to access)
❏ OP Professional Profile by May 6
❏ Hello Fellow Account, join groups
❏ Upload Resume to Hello Fellow by May 13



In breakout rooms:
● Person that woke up earliest this morning will start
● Tell a 30 second ‘Wow’ story - something you’ve done that 

is unique, that you are proud of, that makes one ask ‘tell 
me more’

● Can be professional or personal
● Then pass to the next person and repeat

Warmup



Dion Watts ‘26 (He, Him)
● PreHaas:  US Army- Engineer officer 
● Summer Internship: Consulting @ Deloitte
● Recruitment Strategy: Exploring industries to find out what I liked (70% consulting, 30% everything 

else)
● Ask me about: Military to Civilian transition, Army Reserve, Consulting, 
 



● Catches an employer’s attention - they want to learn more

● Communicates your relevant experience and strengths

● Creates your personal career “highlight reel”

● Captures a snapshot of you as a person and a professional

Why the Resume Still Matters

Raison d’etre - To Get The Interview



Creating Your Resume



● 1-page
● 3 Sections:

○ Education
○ Experience 
○ Additional 

● Haas Resume Format 
Guide

● ‘Ruthlessly’ Edited

Haas Format



Education Section



• Tell the reader what you accomplished, not your job duties 
• Start with strong action verbs 

○ Action Verb for Resumes
○ Each bullet should demonstrate a different skill

• Quantify & Use short-sentences 
• Eliminate unnecessary details & technical terms (jargon)
• Structure: Chronological, Functional or Hybrid

Experience Section 

https://drive.google.com/file/d/1JnT23k8dSCbtMhl6CwdVgLS2ugEbi-gr/view


Chronological 

• classic

• shows progression

• favored by 
traditional industries



Functional
• big pivots

• unfamiliar industries

• highlights transferable skills

• great when whole career 
has been in one industry or 
one company 



Hybrid 
• different and familiar

• great for rotational 
programs or long 
stints

• highlights transferable 
skills



• What you did - interesting to your audience

• Focus on skills used to achieve your goal

• Can you quantify? Results? Influence?

• (if the circumstances are compelling)

Elements of strong bullet points



Example #1

Wow 
(What) How Impact/ 

Results
Why 

(Context)
Built a 
go-to-market 
strategy

using 
quantitative 
analysis and 
Excel skills

resulting in 
3% YOY 
growth

as part of 
company’s 
turnaround 
plan



Example #2

Wow 
(What)

How Impact/ 
Results

Why 
(Context)

Spearheaded 
Thai market 
entry & led 
product launch 

Developed 
business model, 
product strategy, 
user personas. 
Did 15 user 
interviews

Increased 
revenue 300% 
QOQ

During 
Covid



Putting it all together
● Developed financial models and scenarios for opening retail stores.

● Developed financial models and scenarios for opening retail stores by 
analyzing local demographics and transportation patterns.

● Developed financial models and scenarios for opening stores by 
analyzing local demographics and transportation patterns for the 
company’s first foray into retail.

● Adjusted financial models and scenarios for retail locations by 
analyzing local demographics and transportation patterns - resulting in 
+25% sales/sqft than projected.

What

What 
How 

What 
How 
Why

What 
How
Impact



Shifting Emphasis 

What + How + Why + Impact
Created a GTM plan by analyzing demographic data and traffic patterns as 
part of a new feature rollout resulting in a 35% conversion rate at launch.

Impact + How + What + Why
Generated a 35% conversion rate at launch by analyzing demographic data 
and traffic patterns in my GTM plan for a new feature rollout.



Activity: Before & After Bullet point

● Choose 1 bullet 
● Take 3 minutes to create a revised version 

using the What/How/Impact/Why format
● Share in Chat
● Don’t worry about perfection - it’s an iterative 

process!



Additional Section 

Consider:
➔ Does it add to my story? Show who I am as a person? Share info about my identity?
➔ Is it relevant to what I am applying for? Does it add additional value?
➔ Am I able to discuss my hobby/interests/language skill confidently and preferably with a sense of expertise/passion/excitement?



Activity: Before & After Additional

● Take a minute to brainstorm hobbies/interests
○ Think back to your breakout - what was unique, fun

● Add specific descriptors 
● Share in Chat



Dion: Pre-O
P & For O

P



An AI platform that scans your resume and provides 
suggested improvements
● Must have your @berkeley.edu email address to access
● Instructions on how to get started & upload your resume
● You will receive an email invitation directly from VMock
● Only 10 uploads per Academic year

○ Can make recommended updates in the same upload
● Any issues/questions? Contact: mbacareers@haas.berkeley.edu 

VMock

https://docs.google.com/presentation/d/1OKuGPknoaEH7LQDk_iWUvDG2uDilfwLPbunBwXLDWf0/edit?usp=sharing
mailto:mbacareers@haas.berkeley.edu


Resume Resources
● CMG Resources - Writing Your Resume, Cover Letter & LinkedIn

● So Many Examples!
○ CGSM Students’ Resumes and Cover Letters
○ Peer Advisors
○ CMG BEARS> Resource Library> Resume Books (Vets)
○ Other Pivot Examples - Military, Education

https://haas.berkeley.edu/cmg/career-tools/writing-your-job-search-materials/
https://drive.google.com/drive/folders/13Yqxc1tjayPY7YeNnHH1nK6KDxozH9YC?usp=drive_link
https://haas.berkeley.edu/wp-content/uploads/CMG-Peer-Advisors_-2020-2021-3.pdf
https://drive.google.com/drive/folders/1AoeDZZRsDwChGueM1su_RFMBovylIJCO?usp=sharing




Cover Letters
● An exercise in Persuasive Writing - what is important to the reader

● Answer the Question - “Why should I interview/hire you?”

○ Intro: Who are you and why should I read more
○ Body Paragraphs: Assertions (i.e. topic sentences) & Examples
○ Conclusion: Connect your experience/skills/interests to the role



LinkedIn
● Update your headline

● Shift focus to what’s next/where you are headed

● Consider a post to share your news about attending Haas

● LinkedIn Resources
○ Checklist
○ LinkedIn Guys Course 
○ Being a DEI Champion on LinkedIn

https://haas.berkeley.edu/cmg/career-tools/writing-your-job-search-materials/linkedin-profile/
https://careercenter.haas.berkeley.edu/dnld/2016-Industry-Updates/LinkedIn%20Profile%20Checklist.pdf?_ga=2.153638460.561232509.1618247742-244523908.1616457354
http://bit.ly/linkedininsiders
https://docs.google.com/presentation/d/1cijEcs1tKniNiLqd0rVSnGz6UdiUQZNOAokF3ltDB_0/edit#slide=id.gd100015759_0_524


OP Prep Calendar



To Do’s
● Update your resume to Haas format and begin ‘ruthless editing’

● Upload to VMOCK 

○ Review and integrate VMOCK’s suggested improvements

● Schedule a Resume Review with a Coach before May 13th

● Upload to Hello Fellow by May 13th  



Questions?


