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Tip of the week: Preparing, proctoring, and grading 
exams and assignments as the semester comes to an 
end.  

Preparing Exams: 

To prepare your exams, use the Quizzes feature in bCourses. You can also 
create question banks to randomize questions. Prepare a detailed rubric that you 
and your GSIs can use for evaluating exams and consider sharing it with 
students after the exam. 

Proctoring Exams: 

● The Haas School of Business has licensed Honorlock to provide on-demand 
online proctoring services for exams administered through bCourses. Follow this 
guide on how to set up Honorlock. 

● Browse Haas Digital’s Remote Proctoring webpage for more information on how 
to use Honorlock for exams. It is very easy to use and has many customizable 
features! 

Grading Exams: 

Grading final exams and assignments can be stressful, with tight deadlines and GSIs’ 
availability limited by their own commitments. Speedgrader is a tool that is built into 
bCourses for grading assignments. It can save you time and make grading your final 
exam or assignment much easier and more transparent. Here are three tips for 
leveraging Speedgrader: 

1. Use assignment groups to organize your course and assign weights to each 
group to make final grading calculations easier and faster. 

https://vimeo.com/72004689
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-question-bank-in-a-course/ta-p/1228
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-create-a-quiz-with-a-question-group-to-randomize-quiz/ta-p/1032
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-a-rubric-to-a-quiz/ta-p/1009
https://haas.berkeley.edu/wp-content/uploads/Honorlock-Setup-Guide.pdf
https://haas.berkeley.edu/haas-digital/technology-tools-for-online-teaching/remote-proctoring/
https://community.canvaslms.com/t5/Video-Guide/SpeedGrader-Overview-Instructors/ta-p/382107
https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-weight-the-final-course-grade-based-on-assignment/ta-p/746


2. Speedgrader allows you to add comments to specific parts of the answers to 
explain why you added or deducted points. Use annotated comments and refer 
to your grading rubric to help students understand their grade. 

3. If you are splitting the grading among yourself and your GSIs, you might consider 
turning on the Anonymous Instructor Annotation feature and ask students to 
direct all inquiries to one person to better manage discussions about grades. 
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The Online Teaching Tip of the Week is a series produced for Haas Faculty by the 
Associate Dean for Learning Strategies' Online Teaching Tips Team. 

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-annotated-comments-in-student-submissions-using/ta-p/694
https://community.canvaslms.com/t5/Question-Forum/Anonymous-Instructor-Annotations-in-SpeedGrader/td-p/231744
https://berkeley.us17.list-manage.com/track/click?u=9c6db5522d420a2ceaf27a121&id=20988b3c74&e=a8267499ce

