Berkeley

BRS MANUAL MONTHLY TIMESHEET

Unliversity of Callfornla, Berkeley + Berkeley Regional Services « 1608 dth Streat « Berkeley, CA 84710 + Phone: (510) 664 - 9000, Option 3

EMPLOYEE NAME: UCB ID: MONTHLY PAY PERIOD
TITLE: DEPT: MONTH YEAR
DAY OF THE MONTH HOLIDAY VACATION LEAVE USED SICK LEAVE USED LEAVE W/O PAY OTHER NOTES
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TOTAL 0 0 0 0 0

Employee’s Signature: Date: / / Supervisor's Signature: Date: /. /

*Please submit your timesheet to your Supervisor for approval.

Your Supervisor will submit your timesheet to csstimesheets@berkeley.edu.

*Manual timesheet deadlines can be found at https.//regionalservices.berkeley.edu/sites/default/files/2019-calendar-timesheetdeadlines.pdf

*Please indicate department ID DeptID in the subject line of your email when submitting a manual timesheet.

updated 03/01/19



http://sharedservices.berkeley.edu/pdf/CSSCalendar-TimesheetDeadlines.pdf
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